E-mail setup with Outlook 2003

This article will walk you through setting up Outlook 2003 with POP3.
First, you’ll want to open up Outlook 2003, then select Tools | Email Accounts,
like so:
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We’re setting up a new account, so choose “Add a new e-mail account”:
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This wizard will allow you to change the e-mail
accounts and directories that Dutlook uses.
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On the Server Type page, make sure to choose “POP3” as the server type:
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On Internet Email settings, enter in the following information (replacing
“mydomain.co.uk” with your domain name):
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Internet E-mail Settings (POP3)
Each of these settings are required ko get vour e-mail account warking,

User Information Seryer Information

Your Mame: |Fred Srith| | Incoming rail server (POP3): |mai|.myd0main.c0.uk |

E-rnail Address: |inFo@mvdomain.co.uk | Oukgoing mail server (SMTP): |mai|.mvdomain.co.uk |

Logon Information Test Settings

User Mame: |inFo@mydomain.co.uk | After filling out the information on this screen, we
recammend vou test your account by clicking the

Password: |****** | button below. (Requires network connection)

Remember password

[ Test Account Settings ... ]

|:| Log on using Secure Password

Authentication (SPA) More Settings

l < Back ” Mext > ll Cancel

Note that SPA setting is NOT checked.

Now we need to setup outgoing email. To do this, click on the “More Settings”
button, where you’ll be presented with the following screen:
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Internet E-mail Settings

General | Qubgoing Server || Connection || .f\dvanced|

Mail Account

Tvpe the name by which vou would like to refer ko this
account. For example: "work” or "Microsoft Mail Server”

nail.mydornain, oo, uk |

Cther User Information

Organization: | |

Reply E-mail; | |
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Click on the “Outgoing Server” tab, and check the box that says “My outgoing
server (SMTP) requires authentication)”. Use the default radio button box of “Use
same settings as my incoming mail server”:
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Next click the “Advanced” tab

Internet E-mail Settings

General | Qukgoing Server | Connection Advanced

Server Port Numbers

Idse Defaulks

[]This server requires an encrypted connection (S5L3

Qukgoing server (SMTP): 25

Incoming server (POP3) 110

[] This server requires an encrypted connection (5513

Server Timeouts

Short Lang 1 minute

Delivery
[#]Leave a copy of messages on the server

[CIremove from server after days

[#]Remave from server when deleted From Delsted Irems'
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Here you can choose what happens when you collect a message from the server,

you can choose to keep a copy on the server for example.

Note: Some ISPs require exclusive use of the standard outgoing SMTP server

port 25 for their own e-mail systems.

If you find you cannot send mail from your

PC and all other setting are correct you can use an alternative port number of:

587 which is also set in this screen.

Almost done. Click “OK,” and now we’re back to the Email Accounts page. Click

“Next =>7.
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Internet E-mail Settings {POP3})
Earh of these settings are required to get vour e-mail account waorking.,

User Information Server Information

Your Mame: Fred Smith Incoming mail server (POP3):

E-mail Address: |infa@rmydomain.co.uk Qukgoing mail server (SMTR):

Logon Information Test Settings

Remember password

Test Account Sethings ...

|:| Log on using Secure Password
Authentication (SPA)

mail.mydomain. co,uk

mail.rmydomain. co, uk

User Mame: info@rmydomain.co.uk After filling out the information on this screen, we
recommend you kest wour account by clicking the
Passward: [r— button below, (Requires network connection)
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Click “Finish.” We’re done!
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